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Transfer – Out Request for J-1 Exchange Visitors

Instructions: After completing Part I, you should take this form to the International Scholar Advisor at the institution you wish to transfer your SEVIS record to for completion.  If this request is approved your SEVIS record will be transferred to your new school/institution on the SEVIS transfer Release Date (Part 2) and a DS 2019 will be issued shortly thereafter by your new institution.  After leaving City of Hope, you must see the Immigration Representative as soon as possible to register and complete the mandatory SEVIS check-in.  This is required by the US Department of Homeland Security.
Part 1: To be completed by the transferring J-1 Scholar
	Desired Date to Transfer out (mm/dd/yyyy)


	Last Name  


	Middle Name:

	First Name:



	SEVIS ID #




Part 2: To be completed by the International Scholar Advisor (RO/ARO) at exchange visitor’s future
 J-1 sponsoring institution. 
	SEVIS Transfer Request Date (mm/dd/yyyy)


	Exchange Visitors’ Initial J-1 Program Start Date (mm/dd/yyyy)




This form completed by:
	Name of Institution
	Name of RO/ARO:



	Phone #
	Email Address: 




	RO or ARO Signature: 
	Date (mm/dd/yyyy)




Return form by email or fax: 
Sherri Stokes, ARO, sstokes@coh.org 

Human Resources Department

1500 East Duarte Road

Duarte, CA 91010-3000

Phone   626-256-4673 (HOPE)

Fax   626-301-8448
www.cityofhope.org

