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Instructions to the Applicant:  Please provide the information requested below and give this evaluation form to your evaluator for inclusion along with their letter of recommendation. It should also be noted that your application is incomplete until we have received both your evaluation form & recommendation letter. 
	Applicant Name:
	     

	Address:
	      

	Telephone Number:
	(   )     -     
	Social Security Number:
	    -    -     


Instructions to the Evaluator: City of Hope Administrative Fellowship Program seeks to cultivate a highly motivated individual, to offer them practical experience and exposure to a complex healthcare environment. Please complete this form to assist the COH Selection Committee in determining the applicant’s qualification for this fellowship. Upon completion of this evaluation, please return this form along with your letter of recommendation in a sealed envelope with your signature across the seal to the applicant for submission with his/her application.    
Based on your knowledge, please rate the applicant on each characteristic as compared to other individuals at the same level by placing a check mark in the appropriate column. In other words, how descriptive are the following statements in the context, circumstances, and occasions in which you know this applicant.

	5 =
	Completely and consistently descriptive; Outstanding (Top 5%)
	2 =
	Occasionally descriptive; Average (Middle 33%)

	4 =
	Always descriptive; Excellent (Top 15%)
	1 =
	Not descriptive at all; Poor (Bottom 33%)

	3 =
	Almost always descriptive; Good (Top 33%)
	UN =
	Unknown


	
	Characteristics
	5
	4
	3
	2
	1
	UN

	Intellectual Capacity
	Demonstrates objective analysis of ideas
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Displays a breadth of knowledge
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Writes clearly and convincingly
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Speaks clearly and convincingly
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Character
	Shows a strong sense of responsibility
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Demonstrates a strong sense of obligation to the community
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Inspires trust on part of associates
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Exhibits high ethical and moral standards
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Fortitude & Creativity
	Fulfills commitments
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Willing to assume responsibilities
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Follows through on projects / work
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Initiates innovative solutions
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Leadership
	Inspires confidence in others
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Convinces by sound reasoning
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Takes responsibility for decisions
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Is respected for wisdom & courage of his / her leadership
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Confidence & Team-oriented
	Exhibits confidence of one’s ability
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Seeks constructive criticism
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Maintains poise under stress
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Works cooperatively with others
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Overall Evaluation of Applicant
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Evaluator Signature:
	     
	Profession:
	     

	Printed Name:
	     
	Relationship to Applicant: (i.e. professor, employer)
	     


City of Hope National Medical Center

626-256-HOPE (4673)

1500 East Duarte Road, Duarte, CA 91010-3000

http://www.cityofhope.org/adminfellow


