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I.0
POLICY STATEMENT:


It is the policy of the City of Hope School of Radiation Therapy that the following procedure for student selection is adhered to for all applicants of the Radiation Therapy Program.

2.0
PROCEDURE:


2.1
All applicants MUST have complete packets in order to be eligible for consideration in the interview process. 




Applications

School of Radiation Therapy application




Transcripts:

All educational transcripts must be submitted to include 







those from college settings and hospital based programs.




Resume:


Current Curriculum Vitae of work experience and education




Copy of Degree:

Copy of degree (minimum of an associate degree required)






Copy of A.R.R.T.:

If recent graduate, give date when test is scheduled.**




(Radiography)




Copy of C.R.T.:

If recent graduate, give date when test is scheduled.**




(Radiography)




References:

At least two and no more than three 







( educational and professional performance)



Observation:

Letter documenting a minimum of 40 hours observation




Application Fee:

$50 processing fee


**Must have documentation of A.R.R.T certification in “Radiography” and California State certification in “Radiography” at time of final student selection.



2.1.1.
Step 1: (First selection)


2.1.1.1
Based on the evaluation of the application packet, the applicant may be offered an interview for further consideration into the program.  If not, they will be notified by mail indicating that they did not make the first selection of applicants to be interviewed and will not be considered for this year’s class.

2.1.1.2.
City of Hope Interviews: (first 2 weeks of July)
Interviews will be begin the 2nd week of July and will be conducted by a panel of City of Hope program officials.  Eligible applicants will be called prior to this date and an interview date and time will be scheduled. 

2.1.1.3.
Clinical Site Interviews: (first 2 weeks of August)

In addition to the City of Hope program interview, applicants will interview at one or more clinical affiliate sites.  Clinical affiliate sites are requested to determine through their own interview process, which applicants they would prefer to have at their site.



2.1.2.
Step 2: (Final Selection)




2.1.2.1
Final selection will be based on the following criteria: (3rd week of August)





2.1.2.1.1  Interview results (City of Hope and clinical affiliates)





2.1.2.1.2  Findings from application documentation
2.1.2.2. Upon reviewing the results of the above criteria, applicants will be notified and offered positions.  All remaining applicants will be notified by mail that they did not make the final selection for this year’s program.

2.1.2.2.1 For applicants of equal qualifications and interview results, priority will first be given to in-state applicants. 

2.1.2.2.2 For in-state applicants of equal qualifications and interview results, priority will first be given to local applicants.




2.1.2.3.
In addition to the selected number of students, an alternate(s) will be chosen.  An alternate will be offered a student position in the event one of the selected students withdraws from the program within the first month.



2.1.3.
Step 3. (Acceptance)




2.1.3.1
Upon acceptance, the student will:





2.1.3.1.1.
Sign an acceptance agreement.

2.1.3.1.2 Be scheduled for health clearance, background check and City of Hope institutional orientation.

2.1.3. If  any questions regarding the admission practices of the program, please contact:





Christine Forell, Program Director







Program of Radiation Therapy







City of Hope











1500 East Duarte Rd







Duarte, CA  91010






Tel: (626) 301-8247







Email: cforell@coh.org 
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