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Instructions for Students on F-1 Visa on How to Apply for an Optional

Practical Training (OPT) Employment Authorization Document (EAD)

IMPORTANT THINGS TO REMEMBER:

A\

EAD is evidence that the holder is authorized to work in the US

This requires filing a Form 1-765 with USCIS. USCIS is processing this type of Application
in three (3) months.

OPT/EAD is valid for 12 months (some may be eligible for a 17-month extension, call the
Immigration Specialist for more details)

F-1 Student cannot start work until EAD is received and in student’s hands (online
approval of the EAD application is not enough)

It is the Student’s responsibility to complete, gather information and documents, pay
filing fee, and mail Form |-765, Application for Employment Authorization to USCIS

Start the application process four (4) months prior to student’s graduation and no later
than sixty (60) days after program end date

Once the Student’s Form |-20 is endorsed by the IS for OPT, the Student only has thirty
(30) days to file the I-765 Application with USCIS

Form 1-20 cannot be extended once it has been endorsed for OPT

Student continues to be bound by SEVIS regulations. Student must continue to report to
the Immigration Specialist (IS) any changes to address, name, and termination of OPT
Employment. SEVIS will be updated accordingly.

Student cannot accumulate more than ninety (90) days of unemployment. Report any
such instance to IS.

If eligible for the 17-month extension, start the renewal process four (4) months prior to
the expiration of your current EAD

Make sure the |-765 Application to be filed is complete, signed, and accompanied by the
necessary documents and the correct fee, otherwise it will be rejected by USCIS
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STEPS TO FOLLOW:

1. Contact (IS) at extension 63872 and/or sgaor@coh.org who will coordinate collecting
information necessary for the IS to produce a new Form I-20 with OPT endorsement.
2. Student must gather the following to file Form I-765 with USCIS:
a. Original, completed and signed Form |-765 (Note: Answer to #16 is ( c) (3) (B) for
CPT-Post Completion and ( c) (3) (C) for the 17-month STEM extension)
Original Form 1-20 with OPT endorsement

Copy of Form 1-94 (Arrival-Departure Record) front and back
Copy of passport biographical page (containing your photo, name, birthdate, etc)
Copy of F-1 visa
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Two (2) identical colored passport-style photos taken within 30 days of filing the
application. Lightly print your name on the back of the photo.
g. Filing Fee in the amount of $380.00 payable to “U.S. Department of Homeland
Security”
3. Once all documents are complete, make a copy of the application for your records
4. Mail your application via certified mail or through Fedex/UPS (to have delivery
confirmation) service to the following address:

USCIS
Attention: AOS
1820 E. Skyharbor Circle S
Suite 100
Phoenix, AZ 85034

5. As proof the USCIS received the application, Student should receive a receipt notice of
the filing within 2-3 weeks. Student’s check payment should also clear and will have the
receipt no. of the filing on the check.

6. Once application is approved, USCIS will mail your EAD to the address provided on Form
I-765

7. If your application cannot be granted, Student/Applicant will receive a written notice
explaining the basis of denial

PENALITIES: If you knowingly and willfully falsify or conceal a material fact or submit a false document with
your Form 1-765, USCIS will deny your application and may deny any other immigration benefit. In addition,
the student/applicant will face severe penalties provided by law and may be subject to criminal
prosecution.
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